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POOJA EXPENSES
" MACHINERY (Weekly / SPL causes)
MAINTENANCE
(Hooks / Teflon Tape &
Less than value of Rs.1000)
IT- Sim / Wire Change g yd
\\ /’J‘h\\ &
(New Sim/Change & // <

o

Cash
~ Expenses
A A A
SAMPLES EXPENSES _ \\ // o
(Product Sampies / L
Expo material Purchase) Y, ,
| - - - // .
MEDICAL EXPENSES

(Not covered Medi-claim

| eXQﬂwe$ ' BEVERAGE EXPENSES |

(Guest meal / Snacks)

Note :

1) No personal Advance / Loan to employee / Vendors / Customers as cash.
2) Rs.25000 / Per month is Limit for each units respectively.

3) Cash expenses should not exceed Rs.9500 per day of one nature.

MEALS EXPENSES

(Overtime 12hrs
/ SPL causes)

TRAVEL EXPENSES
(One time Business Travel
/Auto fare / Emerging new

visit not more than of

Rs.9000)

PRINTING &
STATIONARY

(Files / Couriers)

HYGIENE EXPENSES

(Broom sticks / Toilet

Cleaning & its natures)

(i.e Travel Expenses should not exceed Rs.10000 subject to any no of employee travel advance on single day )
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